

	Company Name:
	
	Actioned by:
	

	Type of organisation:
	
	Date:
	



	Controls Required
(Below is a list of controls that should be used in the workplace to prevent the spread of COVID 19)
	Are these controls put in place?

Yes 


	Are these controls put in place?

No
	Action by whom and when?

	1.Clothing and PPE:

· Are there any special clothing requirements available for employees? E.g. Personal Protective equipment. 
· If an employee is to wear PPE have, they been Informed that they must be clean shaven.

	
	
	

	2.Hand Washing
· Are washing facilities with soap and hot water in place?
· Is Stringent hand washing taking place?
· Are Paper towels/hand dryers for drying of hands supplied?
· Are Gel sanitisers installed in any area where washing facilities are not readily available?
· Are posters, leaflets and other materials on hand washing etc.  available for display?

	
	
	

	3.Cleaning 
· Are Surfaces (e.g. desks and tables) and objects (e.g. telephones, keyboards) wiped with disinfectant regularly? 
· Are checks carried out by an authorised individual to ensure that the necessary procedures are being followed? 


	
	
	

	4.Social Distancing 
· Social distancing requires reducing the number of persons in any work area to comply with the 2-metre gap recommended, 
· Are steps in place to show the 2-metre gap i.e. Signage? 
· Are you taking steps to review work schedules including start & finish times/shift patterns, working from home etc, to reduce the number of workers on site at any one time? 
· Are you staggering break times, so that there are limited people working on the floor at a given time? 

· Are you redesigning processes to ensure social distancing is in place?
· Are you providing the option of utilising Conference calls instead of face to face meetings? 
· Are you ensuring that Social distancing is also to be adhered to in canteen area and smoking area?
· Are you reminding employees on the importance of social distancing on a regular basis?

· Are checks conducted to ensure this is adhered to?
	
	
	

	5.Wearing Gloves 
· Where Risk Assessment identifies the wearing of gloves as a requirement of the job, an adequate supply of these should be provided. Are these gloves provided? 
· Are employees instructed on how to remove gloves carefully to reduce contamination and how to dispose of them safely.
	
	
	

	6.Additional Hazards:
· Please note any additional controls specific to your Company that would help to prevent the spread of COVID 19 and are not considered in the checklist above. 

	
	
	


	Approval and Sign off



	This risk assessment has been conducted on ______ and I agree with the content.

Signed:
___________________ (Manager)



Date:  _____________







Risk Assessment – COVID 19








What is the Hazard? – Spread of COVID 19 





A new illness that can affect your lungs and airways has been identified as COVID 19. It is caused by a virus called Coronavirus. Symptoms can be mild, moderate, severe or fatal.





If a person suspected of or has tested positive for COVID 19 has been working within the Company. The HSE recommends remaining open and to carry out the appropriate cleaning procedures so that the business can operate normally as quickly as possible. A Company may conduct a COVID 19 Risk assessment to establish what controls are in place to help prevent the spread of Coronavirus.  





This is a generic Risk Assessment for dealing with the current COVID 19 situation. To help limit the spread of COVID 19 a list of controls required can be found below.





Who is at risk to COVID 19?


•	All Employees


•	Visitors to your premises


•	Cleaners


•	Contractors


•	Drivers


•	Vulnerable groups – Elderly, Pregnant workers, those with existing underlying health conditions


•	Anyone else who physically encounters you in relation to your Company





 








Risk Assessment Checklist – COVID 19





Checklist: When completing this checklist of all the controls required, consider all tasks to be performed by your employees. Simply tick which box is most suitable for each control. 











